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Many of the classic apps have been dropped from the all-new Windows 11. One of them is the classic Windows Fax and Scan.

On Windows 11, the Scan app is the default scanner app. As its name suggests, the Scan app allows you to scan and save documents and pictures to your PC.







One of the important features of the Scan app is the ability to save scanned documents in PDF instead of saving them in JPEG or PNG format. Yes, the Scan app can save scanned documents directly in PDF without using any third-party software.







This guide will show you how to use the Scan app to save scanned documents in PDF in Windows 11.

Save scanned documents in PDF on Windows 11

Step 1: Ensure your scanner or all-in-one printer is connected to the computer and turned on.

Step 2: Launch the Scan app. If the Scan app is missing for some reason, you can install it from the Microsoft Store.

Step 3: Once the Scan app is launched, on the left pane of the app, your scanner’s entry shows up. If you have connected two or more scanners, please select the one you want to use from the drop-down.

NOTE: If the Scan app shows the “To get started, connect a scanner” message, please check if the scanner/printer is connected to your PC and turned on.

Step 4: Now, select the Source as Flatbed scanner or Feeder. This is the crucial step, as the default Auto-configured option does not let you save scanned documents in PDF.













Step 5: Next, from the File type drop-down, select the PDF option. And if the PDF option is missing, it’s likely because you have not selected Flatbed scanner in the previous step.







Step 6: Finally, click on the Scan icon to scan the document and save it. Note that you can also click on the Preview icon before clicking the Scan button to preview the document.

How to change scan settings in Windows 10/11 guide might also interest you.
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